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Processinq Centre executfS 2 / ^^""^ received Tehran Book 
several ^reig^tJ^'^^^^^P^^^h ^^^^e Iran has 
Iranian professional school librarians Jf^^^^-^^, there are no 
standards. Furthermore, the prf"ri - I" interest in the 

libraries suggests tha^ niany^J'ars mav of af h f '"^'^^ 
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all SIX sets of library standards ' for htt librarians have criticized 
resembling policy and procednJJ Lnn i detailed, alinost for 

deliberate. AttJptstf git ffiSrary nroc^ ^'^''^^^ treatment was 
been unsuccessful, so far and th^ n^H ^ f ""^""^^ published have 
was to provide as'much "idance as poslih?' f^^?"" °* standards 
without guidelines, many new iLnf.n f i ^^^^ian librarians, 

about how to organize and leveSp their f?^''"' ^® uncertain 

detailed standards, for the ffS ^w"®^" """^ these 

which contained soL FroceLJafdeL?? ? ^^^^^^ guidelines 
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administrators to devllop tlacSna ^J^^UT^^ -'-^^^- 
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An odoquate supply of printed and audio-visual materials Is osacntlal at all 
Iranian eduoatlon levels. These materlalg are baslo tools needed for effec- 
tive teaching and learning. The scope of knowledge has become too vast for 



^ coverage solely by classroom instruction. Through the school library, Iranian 

t — ) classroom boundaries can be ejctended immeasurably,. in all subject fleldB and 

youth's many Interests, appreciations, an3 curiosities Btimulated. 

Modern teaching theory emphasizes the use cf a broad spectrum of ideas. The 
Iranian student must be exposed to mf-ny viewpoints on each subject, contradic- 
tory and complementory. He must be engouraged to think for himself, to weigh 
evidence and reach conQlusions logically. He must trace developments and draw 
eomparlsons. To do this properly, he needs a large collection of materials ra- 
• presenting different opinions on each subject. Also, his individual differen- 
ces must be oonsldered. Each student is a unique individual and must be edu- 
cated as such. A variety of educational techniques must be used to reach each 
person and convey new ideas in the most sueoessful fashion. Such a varied ap- 
proach to teaehlns requires the use of books, pamphlets, magazines, films, 
fllmstrlps, reports and records to enable him to see, hear and read appropriate- 
ly about each Idea and event. 

Merely stocking schools with materials is not enough. These materials must be 
made easily aeoesslble to assure their optimum use. Furthermore, only a lib- 
rary can properly select, assemble, organize, display*, and promote the use of ' 
such a variety of materials. Every school needs a v-ell-organized library di- 
rected by a well qualified librarian. The aohool library program forms a vi- 
tal part of good quality eduoatlon. Any reoommendation for improving a school 
can be fully achieved only when the school has a good library. Only with strong 
libraries will Iranian schools be strong. 



This document describes mlnlinum Iranian school library standard,s, and every 
^ school should meet them. Failure to do so will leave the school with inferior 

^ library and educational programs. In contrast, to Improve its facilities and 

^ achieve a better service level, well abcv© the minimum suggested here, the lib- 

rary should exceed these staMlards and have three times as large a budget, book 
collection and staff as these figures recommend. To precede a step farther and 
_ achieve the superior service level of a fine school, the libraiTr should be eight 

times as large in every way. The standards are recommended for all kinds of 
^ school, publlo and private, Iranian and foreign, elementary, middle and aecondary, 

rn?r>- except whert a Bpeolflc school level is Indicated. They are adaptions of wea- 
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IcfM standnrds to fit Irnninn nocds tmd puicio Iranian school lihrainanH .srM;king 
to idcntif.y the charactoristics of good libraries. y\l8o, thoy may ho uwofu] in 
toacluiijf Hcliool librarianship in Iranian library schools. Tho Tehran V,ooU 
ProcOHSlng Conlro, part of the InstitutR for Research and manning In Science 
and I.:ducation, affiliated with the Ministry of Science and Higher Education, 
has adopted and recommends these standards. Of equal importance is the fact 
thai thtvy hnvo been approved and arc strongly recommended by the Ministry of 
Isducalion ixh woJl. 

n jmplmnontation 

There are many school libraries in Iran, and they have given good service to 
thousands of pupils. However, though libraries have long been recognized to 
be essential in Iranian education, many schools still have inadequate library 
resources. Many of them depend on nearby public libraries to serve their 
students. Only a very few Iranian schools have libraries which are good or 
excellent in every way. Consequently, much remains to be done in providing 
the schools with libraries useful In pushing forward the White Revolution. These 
standards should enable parents, citizens, librarians, principals, and Ministry 
of Education officials to see new educational opportunities and gain new enthusi- 
asm for the benefits of school library service. Providing good school libraries 
is of the utmost importance to all Iranian citizens. On many occasions, school 
libraries have been established by the actions of citizens and local organizations, 
working in cooperation with school officials. With the inspiration and guidance ' 
which these standards provide, enthusiaBm from the schools themselves, and- 
help from the Ministry of Education, many Iranian school libraries should be ' 
improved significantly. 

After studying these new minimum standards, some schools will reorganize 
their library facilities immediately. Others will already have met the standards 
previously and will make Improvements to reach superior levels. However, the 
vast majority, dependent on Ministry of Education support, probably will be 
unable to make many/improvements in the near future. Particularly for these 
schools, several sections of the standards suggest methods of improving the 
library system at little expense. In addition, those school districts which are 
unable to afford modern library service in all schools should establish one 
centrally located mede( secondary school library open liberal hours to airve. 
the entire district. . 



Ill Objectives 

The Iranian school library's purposes are M) 
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1. riuvido pupilH with tlio mont appropriate lilirnry inatcrialK aruj wnr-vicos. 

2. Guide pupils toward enjoyment, satisfaction, critical judgoment and appre- 
ciation in reading. 

\ 3* Encourago pupils to devGlop helpful interests and acquire desirable social 
attitudes. 

4. Work with teachers in selecting and using all types of library materials. 

5. Participate in progranns for the continuing professional and cultural growth 



3 

of beaehers and administrators. 

6. Use the most modern techniques posalbl© under the circumstances to reach 
the llbrRry'a goals. 

7. Introduce pupils to publio libraries and co-oparate with these libraries 
In encouraging continuing education and cultural grovrth, 

IV Principles of School Library Service 
A, General 

1. The school library program reflects the Ministry of Education's philoso- 
phy and enriches all partfl of the eduoational program, 

2. For the individual Iranian pupil, the library offers a program continuing 
■ through all the school years, 

3. The school library eonaept means service throughout the school, not Just 
within the library. 

4. Through varied types of materials, the library provides for manyklnds of 
Interests, maturity and ability levels, and for a wide range of demands. 

5. Sohool library experience should lead to a lifetime habit of library usage 
as we 1.1 as pride In book ownership, 

6. The degree to whloh teaehers and pupils depend on the library measures 
the extent of Its success. 

B. Instruction In Mater.ials Use 

1. An Integrated llbrair instruction program taught throughout their school 
careers should enable pupils to acquire Independence and competenc© in 
library use. 

2. The llbraiv use Instruction program should Involve the principal, eurrl- 
oulura coordinator, classroom teacher, and librarian co-operatively. 

3. There should be a plan for library use Instruetlon for the Iranian school 
as a whole. The areas of knowledge and types of skills to be acquired 
should be defined and allocated to the various ourrieular subjects and 
grade levels. This plan should present the reference tools and resour- 
ces to be covered, librai^r organization, guides to the library's collec- 
tion, the study and work skills needed, and. the bibliographic form to 

be used In written papers. 

4. The library use inatruotlon program should be fully integrated with class- 
room work, evolving naturally from instruction requirements. Using a lib- 
rary is an Important means to learn the eynthesls of Information, exten- 
sion of knowledge, ahalysls and solution of problems, thinking, reflee- 

tion, satisfaction of curiosity, development of taste, and derivation of 
pleasure. 

5. The librarian should design this program and arrange its implementation. 



Also, he nhoijld toach the library orientation IfiosDns and introduce ap- 
propriate materials. During class sessions In the library, the teacher 
Rhould accompany his class there and work with the librarian in assisting 
them* 

C. Reading, Listening and Viewing Guldano© 

1* fupil grovfth in reading ability and interest is a Joint responsibility of 
teachers, librarians, and parents* 

2. By providing materials in attractive and stlrmilatlng surroundinga, pupils 
should be invited to satisfy their many reading interests. The library 
should be closely identified with both their recreational and aoademlc 
pursuits, 

3. A varied pFogram of reading guldanoe should make pupils feel at home as 
readerii ar^ oontrlbute to growth and disoemment in their reading selee- 
tlon, 

4. The librarian should provide challenging reading experiences for the maxi- 
mum development of gifted pupils. 

5. Reading guidance can be more meaningful when the librarian uses Individual 
pupil reading scores, intelligence quotients, and other pertinent Informa- 
tion. 

6. Information reported by the librarian concerning the reading behavior, 
library use, and attitudes of Iranian pupils, espeolally those having rea- 
ding difficulties oi'^else applying for university examinations, makes a 
useful addition to cXassroom teabhers reports 

7. Reading guidance should use a variety of approaches for making reading 
meaningful, attractive, and voluntary. They should Include displays in- 
side and outside the library, pupil book reviews In school publications, 
booklists, bookmarks, assembly programs, story-telling, films, radio and 
television programs, and many other techniques. 

8. The school library should teach pupils to evaluate and use audio-visual 
materlala and to correlate them With printed materials. 

D. Personal and Social Guldanoe 

1. The library should make a distinct contribution to the eehool guidance 
program through Its materials, instructional program, and services. 

a. Materials should be provided In connection with pupils' special Interests 
and hobbles, their club and oo-ourrloular aetlvltes. Frequently, the lib- 
rarian can help pupils solve personal, social, and tthloal problems* thru 
Informal reading guldanoe. 
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3. The librarian should contribute to vocational guidance by supplying up- 
to-date occupational and college material for high sohool pupils. 

E, Reference and Research Service 

1. Research work is Important in teaahlng pupils to analyse, evaluate, and 
interpret material. 

S. Pupils ohould use the library as a reaearoh laboratory in which they lo- 
onto SDeeiflc information and expand their knowlodge, 

F, Pupil AaaistantB 

1. Organized pupil assistants can obtain eduoatlonal values from their work. 
It can heighten a sense of belonging, provide opportunities for leader- 
ship and oo-operation, foster the abilities to assume responsibility and. 
work olesely with others and expand knowledge of libraries and their re- 
sources . 

2. Pupils asslatants should reoelvt the same reoognltlon And awards given 
for other Iranian school service clubs. 

^ The Ministry of Education Administrator 

The Minister of Education or his deputy in charge of the entire library prograra 
should 

1. Work steadily toward the goal of providing an acceptable library program 
In each Iranian sohool, 

2. Forrnulate policies for the library program's scope while reoognlzing the 
need for all libraries to have a eo-operatlvely developed and co-ordina- 
ted service program. 

3. Appoint a National School Library Supervisor and arrange for his offiee, 
funds, quarters, and staff. When needed, appoint aaslatant, ostan and 
district supervisors to assist this central office. 

4. With the National School Library Supervisor, plan and Implement a program 
whereby all libraries eventually maet the standards in this document. 

5. Allocate the funds necessary for the library program and its growth, and, 
in eo-operation with principals and other administrators, hold the lib- 
rarians responsible for spei^lns these funds wisely. 

6. Provide sufflelant school space for functional library quarters. 

7. Establish oommunlcatlon ohannels between sohool librarians, principals and 

his OffiCB. 

8. Encourage establishment of Iranian school librarian eertifleatlon require- 
ments oonslgtent with those of other teaahera. 

9. Organize the sohool llbrarlaB as a aoordlnated system in ostans, reflons. 



and dlstriGts. Such a system should be able to operate effiGlently 
and effect ecDnomles and specializations not otherwise possible, 

VT The National School Library SupGrvlgor 

1. The National School Library Supervleor Bhould plan, coordinate and rdml- 
. nlster the Iranian national aehool library program and work thra many 

individuali, aommlttees, and groups in carrying it out. If no National % 
Supervisor is appolnttd, then his responsibilities^ivust be oarrled out 
to the extent possible by another Ministry official or by local librar- 
ians, 

2. The National School Library Superviaor should have a Master's degree In 
library seience plus courses In edueation, curriculum development, and 
educatlDnal administration. Also, he needs recent and suoGeasful school 
library aa well as elassroom teachlns experience* 

3. Important personal qualifications Include superior administrative and 
organizational ability, good Judgement, poise, breadth of vision, leader^ 
ship qualities, the ability to deal effectively with people, and a know- 
ledge of international educational and library service trends* 

Working closely with other national Ministry officials, he should design cr 
an overall plan for Iranian school library development, 
5* In the early stagei of Ministry school library development, the National 
School Library Supervisor should 

a. Encourage each school to establish a library, no matter how small. 
The school's books should be collected and centralized in one room, 
the library's usefulness in connection with course work demonstrated 
and efforts made to Improve the llbraiy, 

b. Provide eentrallzed nation-wide^ ostan4ide^8electlon^gf books, ma- 
gazines and audlo-vlBual material for all existin^^Ubraries. 

</. Build up national and ostan ourrloulum materials oentsri containing 
sample textbooks, course syllabi, outlines and other eduQatlonal ma- 
terials for teaoher use. 

c. Prepare and publish a monthly annotatefand graded bibliography pf re- 
commended Persian lansuage nmterlaU from whicfS&^lante seiec- 
tlona for purohase with their own'f^nds. 

e. Devtlop demonstration or model libraries from which principals, ourrl- 
eulum coordinators, teaohevs, and aibrarlana can learn modem school 
library functions."' 
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6. In relation to othor Miniotry dcpartmenta, he should 

a. Work closely with all other dopartments in Improving aohool libraries. 

b. Intorprot the library prosram's functions and describe the ronoureM ' 

flnd servlcea needed. 

0. Keep well Informed about all school library developments locally, na- 
tionally, and Internationally. 

d. raptlclpate In Mlnlatry curriculum developmQnt. 

e. In Qo-oparatlon with arohlteats, appralae new school library quarters 
speolfieatlons and recommend the changes needed. 

^^y«*^^A«^ti£io«tion division in formulating, revising, ar^ eva= 
iiiating^sehool librarian eertlfioation requirements, 
g. Advise in interpreting and preparing library legislation arri regula- 
tlons Por Xrcxrt* 

7. As part of hla national program, the National School Librair Supervisor 
should 

a. Exert leadership in Initiating new or revised Iranian school library 
standarda* 

b. Prepare and distribute explanatory materials on library service. 

. 0. Colleot, Interpret and evaluate nation-wide school library statistics, 
d. Prepare and distribute annual and special reports about his work, news- 
letters, artieles, and releases. 
m. Promote and direct sroup meetings aM librarTr school workshops for ad- 
ministrators, librarians, and teachers. 

f. Secure the inolusion of library resouroe and program instruction'^ir'" 
teacher preparation curricula, ^ 

g. Advise the Iranian Library Association, encourage Its sehool llbranr 
programs, enlist its support in promoting school libraries, and urge 
librarians to participate In Its projects. 

h. Keep administrators and librarians Informed about Important devtlop- 
ments affecting libraries. 

8. In the schools, the National School Library Supervisor should 

6. Visit all kinds of libraries, especially thoae school libraries offering 
new sarvlaes* 

b. Assist school administrator^ in planning for starting and evaluating 
library programs, and in finding the pBrsonntl to staff them. 

0. Confer ft-equently with and advise .city and ostan Bohool supervleors. 

d. Interpret school library functions to parent-teaoh%r groups, administ- 
rators, teachers, librarians, and others. 
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9. The National Sohool Library Supervisor should guide loeal sdhool librar- 
i&m by 

a. Giving advisorv sorvice, stimulation, evaluation, and spipathetic un- 
derstanding In conferences with indivlduala. 

b. Eneouraslns ln:liv.tdual Initiative In experimentation and research. 

0. Promoting practlce|contlnulty to aBsure library proeedure uniformity 
while also encouraging continuous Improvement. 



VII The Local School Prinolpal 
The Principal should 

1. Endorse a modern library program. Interpret It to teachers, parilfe^aii 
othersrand enlist their support In its developnient . 

2. Hire a librarian or library assistant and help him design,' and carry out 
the library program best suited to the school 's needs. 

3. With teaoheris and librarian plan an Integrated school-wide llbpary Instruo 
tlon program* 

4. Carry out all official Ministry and ost^„ library policies. 

5. Use these Iranian school library standards as a guide in providing staff, 
quarters, funds, and materials. 

6. Appoint the librarian to appropriate school committees. 

7. Plan the library budget with the librarian and give him authority for ' 
Its expenditure; . 

8. Keep the .library staff informed about educational developments changing' 
ichoQl prooeduras and eurrlcula, 

9. Employ a librarian before opening a new school building m order to plan 
its quarters^ order and prooess material for use befcr^ tte sct^^oi op^ns 

10. Before establishing a library, jjK, sure its purpoaee and furtctlons are 
wen understood by th« entlre.lchooi oommunity^'that It hw now and wtU 
have into the future the proper btdget and personnel support. 

VIII The Teacher 

A. The tfaeher should 

X. Make the library useful to his pupils. He should know Its resources and 
proeram, the Instructional materials ' -and the professional eol- 

2, Motivate hla pupils to use the library extensively for classwork and r- 
ereatlon* 

^. stleot and ©valuate new mat trials. ^ 



4. Take olass groups to the library to iGarn library skills or do reference 
work, and make small colleotlons of materials avaiiable in hia classroom*^ 

5. Inform the librarian in advance about □urrleular changes and class assign- 

i be ^ 

montfl, 50 renQuroos can^made available at the propor time. 

6. Acquaint his pupils with the local publio library 'a uaefulness and Inform 
that library In advance about class assignments, 

7* To Improvo the reading guidance program, teachers and librarians should 
report to each other information about the Interests, needs, abilities, 
attitudes, aGhlevemints, and perfonnanee of pupils. 
B. To hejpthe teacher, the librarian should 

1. Build the materials oplleQtlon systematically to meet currioular needs. 

2, Acquire the materials the teachei^reconmiend. 

3, Provide a variety of professional mattrlals. 

4. Inform the teachers about nev^ naterlals, 

5* Assist In developing techniqaea for using library resouraes and teaohlng 
library skllle. 

6. Help to prepare reading llsts^ 

7. Provide reference and searching services. 

8. Instruct teachers about Iranian library resQurces, sources of blbllogra- 
phla and audio-visual information, and matirlal evaluation. 

9. Provide inter-library loan service from othei* Iranian libraries, 

l-O; Provide annual and monthly statistical and prose reports of library prog^ 
ress^for the principal and faculty^ to show acGompllshments and defiolen- 
cles, 

IX School Library Personnel 
A. Qualifications 

The librarian's duties are eomprehensive, includlna at various times those of 
the teacher, subject sptclallst, and department head. In order to fiohleve sue- 
eess, the Iranian school librarian should 

1* Have many cultural. Intellectual, and reoreatlonal interests. 

2* Be adept In human ralatlons aM able to work ao-operatlvely and effeg- 
tlvely with all age. grQUps. 

Understand the Ministir of £aueatlon curriculum thoroughly, ineiudlng the 
reading program, Instruetlonal methods employed, and the school's goals. 
S'. Have an ertenaive knowledge of printed and audio-visual materials for 
pupils ai^^ Instruetlonal materials for ttachars, and be enthuslastlQ about 
them. 

^. Kne^ children uell tV^roUgK +eaci^i,.j ^penc^te. 
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y» Be thoroughly familiar with all phases of school llbrarlanshlp. 
% HftVG the ndminlstratlvQ ability to control all details In a smoothly 
running library. 

Be foreif\il, asgressiv© and outs^ken in prtjislns the llbra^^s useful- 
ness. 

Be an active member of the Iranian Teaohers Assoaiatlon and the Iranian 
Library Association* ^ 
B, Professional Education 

1. A broad # general education is essential, started in the university and 
continued throushout the librarian's llftlme, 

2^ Profasslonal preparation muet meet existing certification rsqulrements* 

5. Th© librarian should be an Iranian or foreign librae sehool graduate at 
the Juniori senior, or graduate aollege Ifevel. If he lacks a library 
degree or post diploma when appelnttd, he should be glvtn four years in 
which to become quallfledp 

4, If no qualified librarian oan be fourd nor a teacher willing to become 
qualified, a teacher can be asiigned temporarily to supervise the library 
in addition to regular teaohing duties. Or, the parent ^teachers assocla- 
tlon can be asked to organize a conmilttea to staff the library, Qv, a 
field library assistant attaoh^ to the dlatriot school headquarters may 
visit the school one day a week. Ripll assistanty Dan be used to help 
the librarian, also* 
C* General Responsibilities 
The school librarian should 

1, Work closely with olassroom teachers, guidance counselors, and other 
faculty members in order to give thorn optimum service* 

2, Stimulate and guide pupil reading and aommunlcatlon media use* 

3# Evaluate, select, ar^ organize resouroeap make them easily aQcesslble 

and be a resource consultant. 
4* Sewe on eurrlculum dtvalopment and textbook Qommlttees. 
D. Working Obnditlons ' ■ ^ 

Ip In every way, the librarian status^ ealary, work and vanatlon schedules 

should equal those of other teachers with comparable ^ prof esslonal eduea- 

tion, experience, and responsibility. 
2, For the librarian, ''homework" should Inelude extensive reading to keep 

abreast of a vriLde range of printed material, sehool committee work and 

preparation for class visits. Also, time should be allows for book a^ 
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niaf?;azlne reading and for previewing audio-visual maherlal during the day. 
3. Staff members should be hired for thair promise as succossful library 
employees, not aa friends or relatives of staff members, Iranian women 
are Just as sueceasful in librarianshlp as men. 

All personnel should be given temporary oontracts so they can be evalua- 
ted before those performlnB well are given permanant Iranian olvll ser- 
vice status. Inferior employees should be replaeed. 

5. Llbrarlea open durlns the summer should have adequate paid profeaaionato 
and clerloal staff members. 

6. LlBrariana required to work for a week before and after the sohool year 
to prepare the llbranr for opening and eloalng, and preceding faoulty 
workshops, ehould have elerloal asalstanee and be paid for their work. 

E. Typist and Olerloal Duties 

1. Typlats and clerks should be hard-working and IntelUient, ae^te and 
efflelent.- 

2, Typical typist and olerieal duties inolude typing order cards and slips 

blbllographlee, charge o^af;^ SnS^^^eards, typing 

book poekets and pasting them In, 

' acees- 

Bins books and marking the acoesslons record, charslng, discharging and 
renewing books. InstalUne plastic book Jackets . sending overtlue notleee 
stamping ownership In the books, filing cards, oheoklng*fnfng,''^lt!ng 
books on reserve, preparing exhibits, answering the telephone, ^ 

maintaining supplies, pasting In date due slips, and pro- 
viding messenger servlee. 
F. Staff Size 

X. A high school with 1000 students and an elementary school w^th 2000 atu- 
dents should have at least one full-time library llpfoySl^^^r each ad- 
ditional 500 students, one additionai^|ioyee is required. 

2. High schools with enrollments of /aoo or less and elemental achaoli wlW 
>30co or less should have half time library aaslstantfi. 

X The Material Oolleotion B 

A. Basic Material Seleation Principles 

1. The librarian should syatematloally develop the library ooUeotlon to 
be well-balancid In aubjaot and type of material Qoyerage. 

2. All materials should be evaluated and only those of good quality purchased 
Their preparation and wperlence should .nable librarians to evaluat. matar* 
lals orltlQally, 



3. Teachers should recommend materials for purchase. After careful eva- 
luation, their professional preparation and experience should enable tea- 
chers to select appropriate materials for their pupils. 

4. Pupils should suggest materials for purchase, also. 

5. The collfiction should be re-evaluated frequently in rciation to changing 
curriculum content and^new instructional methods. Appropriate new ma- 
terials should be obtained to assist with new developments. 

e; The principal and the librarian should have final material purchasing auth- 
ority, 

7. Periian language material should make up 90% or more of the high school 
collection and 100% in government elementary schools, but 90% In private 
elementary schools. 

8. A school with less than 300 pupils should have as a minimum referenca 
collection, recent copies of a dictionary. . encyclopedia, world atlas, aim- 

. .arid Miriian - Mn^liih 

anpc, an English-PerBian^or eise a French-Persian and Persian-French 
^dictionary, several directories, and a selection of magazines, pamphlets, 
and pictures. 
B. Books 

1. Books are the most important library resources. No well-seleuted book 
collection covering all curricular topics can be too large. 

2. Subject scope should be very broad but should emphasize the subjects in 
the Iranian school curriculum. 

3. Only practical material easily read'by the school's pupils should be selected. 

4. Textbooks should be purchased in very limited quantities and replac^fre. 
quently with new editions. Duplicates are needed only for heavily used 
titles, 

5. Dictionaries, directories, encyclopedias, .manuals, almanacs, atlases, 
handbooks and other reference material should be very useful. 

6. Hecent and practical books are much more valuable than historical treat- 
ments of a subject. 

7. Hecreatlonal fiction and non-fiction readinf material must be very well re- 
presented. 

8. Since they will not be used, no Persian manuscripts or rare books should be 
selected. 

9. The elementary school library should contain picture and easy books, as well 
as fiction at the proper age levels. • 

10. Obsolete, damaged, and superceded material should be weeded out and 
boxed for storage along with its catalog cards. 

ERIC selected from the National Library, Tehran, Bibliography/ 



The Tehran Book Society, Bibliography . Rahnema Ketab. Ayanclegan Newe- 
pnper, Sokhan, and from publishers catalogs. " ~ — — 

12. Other sources of new material can be checked in the nearest public or uni- 
versity library or at the Tehran Book Processing Centre. 

13, Every schoo^ library should have a collection of at least 500 well selected 



and useful titles, 

A 



14. Book collection growth rate recommendations are the following: fbr the 
first five years aftor adoption of these standards,! title per student per year 
must be added to the colleetionj for the second five years, 2 titles per 
student per yejw must be added. 
C. Magazines and Newspapers 

1. Magazines contain unique material and are primary sources of current in- 
formation. Students read magazines for many purposes, school-related and 
otherwise, and should become familiar with many good titles. 

2. The magazine collection should represent all curricular subject areas as 
well as provide popular recreational reading material. 

3. Magazines must be given maximum use by routing particular issues to in- 
terested teachers, displaying current issues, and distributing lists of 
selected articles, 

4. Magazines of reference value should be bound with their indexes and kept 
for ten yearSp 

5. The minimum number of current magazine titles should be five in schools 
servirt5 grades kindergarten-5, ten for grade^ 6^, and thirty for gra d es 
9-12. These numbers should be increased by^n thl first five years after 
adoption of these atandards^and by 50% in the next five years. 

6. Magazines may be selected from Soltani, P., Directory of Iranian^Perlodicals 

7. News coverage should be available on local, ostan, national, and interna- 
tional levels. A minimum newspaper collection is one current local title. 
Larger schools will need both local and Tehran newspapers. 

. Pamphlets 

1. For certain new subjects, pamphlets (paper-bound material under 48 pages) 
provide the only sources of Information, and for certain readers, pamphlets 
meet needs more effectively than books. 

2. The pamphlet collection should contain current and useful material on many 
subjects. 

Maps, Pictures, Catalogs, and Audio-visual Materials. 

1. A good collection of varied Iranian and foreign maps and a world globe should 
be available. 

2. The library should contain community resource indexes, trip and lecture files 
local Iranian history materials, and a picture collection. ' 

3. In high schpls, collections of Iranian college and university catalogs 
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and vocational Information should be provided. 
h. The librarian should house and control the school audio-visual centre. 

or at least cooperate olonely with It. 

5. The Ban,o selection prlnclplea used for books apply to audio-visual mater- 
lala as well, 

6. Pllme u.ed more than twelve times a year a,^ phonograph reoords more than 
three times a year should be purchased. 

7. Each library may be supplemented by varied materials on temporary loan 
from a larger library, 

P. Faeulty ProfeBslonal Materials 

1. Some Iranian and foreign professional education materials should be avail- 
. able m each library. They can be used for reference as well as general 

professional reading* 

2. The professional collection should inalude books, pamphlets, fllmstrlps 
sample textbooks, curriculum guides, and resource unite. Also, It should 
inolude library science blbUosraphlc and instructional books a«l journals 
helpful m selecting new material and keeplns librarians and faculty mem- 
bers professionally Informed. 

3. 'me basic professional colltotion should contain at least one recent, use- 
ful book title per faculty member. Additions should total at least five 
new titles aaoh year, 

4. At least three eduoatlon and Instructional material maaazlne titles 
Should be available for the f.oulty;X,?.'^hVast two llbrarlanshlp ti. 

ties for the library staff. 
. Expenditurea 

1, As recommended^ Uneseo ^Lian libraries, covering both materials 
and salaries, ^annual Iranian txper^iitures for 

a. El^enta^ school libraries should be 1^ of the total elementary edu- 
cation expenditures for the school, dlatrlct or ostan served, exeludlng 
school capital expendltureB, 
. b. Secondary school libraries should be 2,1^ of the total school expendi- 
tures on secondary education. This figure is higher than that for ela- 
mentary schools because secondary schools need larger book eollections 
and use more foreign language material. 
2. Another way of exprtaslng annual school library expenditure standards is 
to Show the necessary per student expenditurea for materials. The lib- 
rary must mett either the standard given i„ i. abov or in 3- below, or 
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pi'oforably meat both Ktanclartis. 

3. Hy fiva years after those standards have been adapted^ th^chSo'T library should 
be spending ^a^ least 50 Rials per pupil per year, by ten years after 
their adaption^Rials per pupil, and by fifteen years, at least 100 Rials per pupil 
for materials. Figures for high school libraries should be double those o-f ' '• 
elementary schools. 

4. Minimum annual professional collection expenditure should be 100 Rials per 
faculty member, though many professional materials caii be obtained free of 
charge, 

5. About 25% of the materials budget should be spent on magazines and newspapers 

6. About 15% of the materials budget should be spent on audio=visual, map and 
picture materials. ' 

7. About 3% of the materials budget should be spent on pamphlets. 

8. If the school's Income Is inadequate to support the library properly, the local 
parent^teachers association can assist in collecting either money with which to 
purchase new books, magazines, supplies and furniture, or else books donated 
from people's homea. 

XI Processing Materials 
A. Acquisitions 

1. Library acquistions records should include the book's author, title place 
publisher and publication date. This information should be kept on a se- ' 
parate order card or slip for each book. 

2. Orders should be sent out by letter listing the material being purchased 

3. Material should be ordered thru a reliable local bookstore which win give 
the school a discount price. 

4. Some useful material is available free of charge. 

5. The processing steps to prepare new books for use should be completed in 
three weeks or less. 

6. When the number of school libraries warrants it, centralized city=wide, 
ostan-wide, or Iran-wide library book processing facilities should be 
provided by the Ministry of Education. The Ministry may use the proces- 
smg services and advice of the Tehran' Book Processing Centre, also. 

3. Cataloging and Classifying 

1. Material should be organised according to modern standard library policies 
to encourage the most efficient service. 

2. The shelf list is a list of the entire bound volume oollection in caU number 
order and is useful m inventorying, .cataloging, classifying and keeping 
accession number and price records. It should contain one catalog card 
for each book. 
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3. The public catalos^should contain author, title, subject and added 
entry cards, filed In alphabetical order, for each book. 

4. Spneinl cnrd Index., may he needed Tor material particularly uoeful 
at various times during the Bchool year. 

5. Printed catalog cards can ho purehased from the Tehran Book Processing 
centre for Latin and Persian books and fro. the Library of Congress, 
Washlnston, D. C. , for Latin books. 



6. Books Should be elassifled by the Dewey Decimal Olaaalfloatlon, eata- 
loged according to ThQnglo -American Cataloging Rules, and The Cata- 
Iflg lnff Of Persian WnrV. by Nasser Sharify, and aubjeot headings aaslgned 
from Sears' Subjeat Headim^ List. 
C. Preparation for the Shelves 

1. Books Should be stamped to show Iranian library ownership, a date due 
Slip and a book pocket pasted Inalde the baok oover. and a charge oai^ 
typed and inserted in the pocket. Th, call number should be typed on 
a label and the label glued securely to the book's spine or to the 
book s dust Jacket. 

2. H.«a.ln„ Should be stamped to show library ownership .„d oheoked Into 

a kardex record file before use. 
.. 3. Pamphlets and platures should be stamped to show library ownership. 

Audlo=visual material should be n,Uy catalosed aM library ownership 
stamped or pasted on e«3.ttH 'i-htwv bAfere, us-t. 

XII Enoouraglng Library Use 

1. All Of the school's library materials should be ooneolldated efficiently 

In one room and se^loed by one staff. 
=. The Ubran, should he open throughout 'th. day a. well a. before a«i after 

the day s first and last elaGsea. 

3. Library attendenoe prooedures should be simple. 

4. All books and magailnes should be housed on oepk shelves to facilitate 
browslns and enable pupils to select their own materials. Only with 
-uoh a full display ,f aolleotlon be used to the ut- 
most, WW 

5. Book. Should be Shelved by subject 1„ oall ™ber ox^er on book shelves. 

2 'TV "^■'^"""""^ «" «.a.ln. Shelve. 

for qulGk and effeotiva use. 
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7. Pamphlets and pictures should bo kept alphabetically in aubject folers housed 
in a vertical file case in the reading room. 

8. Audio-visual material should be kept in alphabetical order by title and form 
of material in vertical file cases in the reading room. 

9. A wall glass exhibit case in the corridor outside the library is a desirable 
public rclnLions device. Also, publicity can be obtained by bulletin board dis- 
plays and notices which arc seasonal or celebrate special events 

10. Informal furniture, attractive exhibits, pictures on the walls, green plants, 

colorful art objects will make the school library a pleasant and 
place in which to work. 

11. All material, except reference books and audio-visual material, should be 
available^ for home use, 

12. Circulation policies should be simple. To charge out a book^the pupil should 
be required only to sign the book card and show his Identity card. 

13. Simple circulation records should be kept for greater efficiency. and for use 
in preparing official reports. 

14. No fee should be charged for library use but a small fine should be charged 
for overdue books. 

15. Q^^e.6i,m^i^j ^ teacher may wish to have his students read and consult a 
number o£books in the classroom on a particular study unit tDp.a. For this 
purpose, ^mall collection of material on a narrow and specific topic may be 
sent to a classroom on a short term loan. 

16. One or more specific tttles om a sulaoect" maj? be held on res^hve at th^ 
circulation desk for the students in a specific class to use for short loan 
periods in the reading room. 

17. Annually, all library materials should be inventoried. Shelf list and card 
catalog rttcords should be corrected for material lost. AH heavily-used Iranian 
libraries lose material to careless borrowers, so no one should be penalized 
for such losses, 

18. During the months when classes are in session, circulation per pupil should 
average one book or mpigazlne per month. 

XIII Quarters, Furniture, Equipment and Supplies 
A. Planning 

1. The Iranian school administrator, architect, librarian, and Ministry 
Supervisor of School Libraries should pl«i new quartera co-operatively. 

2. The breadth of the library's program, enrollment, the scope and types 
of resources, and the extent to which the school encourages library 
use determine the space and equipment needed. 
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B. Dealgn for Good Rorvlne 

1. Library quflrtcra nhould be funQtlonally designed. Ample opace, har- 
monious arrangements, color blendings and contrasts, attractive, com- 
fortable furnishings, and proper noise control should areate an at- 
mosphere in which users enjoy learning, 
a. Modern lighting, ventilating, and heating are esoentlal. 

3. Quarters must be easily acoesslble, large enough, flexible, Gomfortable 
and Gonvenlent. 

4. Classroom, office, and eonferenee room space may be needed, in addition 
to space for a reading room and a work. room. 

5. The library should be located far from noise soureea, such as the gym- 
nasium, cafeteria, playground, shops, streets, or bus-loading areas. 

6. While the library may be started In a BOhool hallway or a large olo- 
set, certainly a better location should be sou^t for It. 

C. Reading Room Area 

1. The reading room should have 

a. Dimensions allowing 2.5 square meters per seated reader, 
b'. Seating for at least 1^ of the school enrollment, 
o. Seating space at tables holding two to four people, one man carrels, 
and comfortable, sturdy easy chairs. 

d. Sufficient standard adjustable wall shelving to house book and ma- 
gazine collections for at least five years of growth. 

e. Space for a circulation desk and nearby a card oatalog case, verti- 
cal file case, wall clock, dictionary case, and atlas ease. The 
elrculaticn desk must be located at the library exit and all mater- 
ial must be oheoked before going out. 

D. Work a^ Office Area. 

1. Quarters should tftoiuda efficient teohnloal prooesslng, business routine 
and book repair work room space, and also, supply, equlpmen<- and audio- 
visual maintenance and storage areas. 

2. The workroom should Include ample table top or oounter work space, sto- 
rage drawers, cupboards, closets, and open book shelves. 

3. The work-room may serve as an of floe area, also, and should open Into 
the reading room, alass panels between work and reading rooms will 
make supervision easier. 

f",r ^v- ^' library use. InorfaSe, .sb 'will the need for separate 

^'''~S.-H^o°"5 within library quarters. Including a librarian's office. 

1. Shelvins ; ..or,^. r i^^ ^ , , . ^ „^^^^ - 

ERIC • ' ^^o*"!'" hard' wood or metal' book and magazine shelvins' Should meet the 
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modem Iranian library furniture standard^ developed by the Tehran 
Book Processing Centre. 
S. Units of double-faced, counter heisht, movable shelving are desirable 
for referenoe books placed In the centre of the raadlnfi room. 

3. Speciflaatlons for easily adjustable standard single-faced Iranian 
book shblvlng: 

Section width 

Shelf depth 33 ^^3^ 

Shelf thickness o „ ^ 

2 ems, 

4. Total height of a standard section 

Senior high school . ^ meters 

Junior high school ^e^^^g 
Elementary school ^^^^^^ 
Counter height saction i „etep 

5. Useable eapaclty estimates-number of volumes per shelf vftien full 

. Picture books (with dividers) 4o volumes 

Average size books . 25 volumes 

HeferBnce and bound masazlnesYolumeo .12 volumes 
. Furniture, Equipment and Supplies 

1. All library furniture, equipment and supplies should meet the Iranian 
atandards developed by the Tehran Book Processing Centre and by the 
Iranian Institute of Standards and Industrial Research. The Tehran 
Book Prooeselng Centre can Buggeat standard furniture, equipment and 
supply designs and suppliers. 

2. The library charslng desk may be an ordinary teachers or office desk 
or else a small oharging counter, 

3. The card catalog ease should be of standard size for whlah Bectlonal 
eases will allow easy expansion. Size estimates ahould be based 6n 
1000 cards per tray capacity. 

4. Appropriate projeotors, screens and phonographs should enable pupils 
to use audio-visual materials In the library. 

5. Additional equipment may Inolude wooden or metal book trucks, vertlQal 
file oases, dictionary oases, atlas oases, office desks, posture chairs, 
«lnk^.wall clock, kardex, Peralan and Latin language typewriters aM 
typewriter stands* 

6. Supply Items should Includt oharga cards, identlfioatlon cards, order 
cards, catalog cards, card sorters, stationary, aooesslon book, oorrea- 
pondenoe rteord book, datt due slips, book pockets, book Jaokets, book 
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.s|unt; labels, scotch and mondiriK tape, plastic adhcHivc, library 
ownership stamps, dater stamps, and book mending supplies. 
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munity School Library, Tehran, and the American School Library, Tehran. 

» 

A visit to one of them should be helpful tu anyono interested in iniprovlng a 
school library, 

4, There are three Irgaiian library schools: (a) the University of Tohran Facu- 
lty of Education Department of Library Science offering a Masters degree 
and an undergraduate minor; (b) Tabriz University Teachers Traihing Coll- 
ege offering a Bachelors degree; and (c) the Iranzamin Junior College of 
Business and Library Science, Tehran, offering a post diploma. 

5, If the terms and ideas used in this set of standards are not entirely clear, 
the reader may consult the library science glossary published by the Iranian 
Documentation Centre in 1970. It defines many of them in Persian. Also, 
the reader can ask the Tehran Book Proeessing Centre Planning Department 
for advice. 
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